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Village of Weston, Wisconsin 

OFFICIAL MEETING AGENDA OF THE FINANCE COMMITTEE 

The Regular meeting of the Village of Weston Finance Committee, composed of five (5) members, will convene at the 

Weston Municipal Center, Board Room, 5500 Schofield Ave., Weston, on Wednesday, January 27, 2016, at 6:00 p.m. 

to consider the following matters: 

A. Opening of Session. 

1. Meeting called to order by Trustee Berger at 6:00 p.m.

2. Clerk will take attendance and roll call

3. Request for silencing of cellphones and other electronic devices.

4. Acknowledgment of visitors if any.

B. Comments from the public on matters pertaining to committee business and oversight. 

C. Presentations. 

D. Consent Items for Discussion/Action. 

5. Approval of previous meeting minutes from November 16, 2015.

E. Business Items for consideration, discussion, and action. 

6. 2014 Comprehensive Annual Financial Report Award from GFOA.

7. Approve recommendation from Finance Director for 2016 Weights & Measures Fees Schedule.

8. Consideration of 2015-2019 Financial Auditing Services Request for Proposals document for the Village of

Weston.

9. Consideration of 2016 Weston Centennial Homecoming Organization Scholarship at DC Everest Senior High

School.

F. Reports. 

10. Deputy Finance Director / Treasurer

11. Finance Director / Treasurer

12. Administrator

a) Acknowledge Hiring of Donna Stroik as Deputy Finance Director, with appointments as a Deputy

Treasurer and Deputy Clerk of the Village of Weston.\

b) Acknowledge Hiring of Jenna Trittin as Administrative Specialist – Finance Department.

c) Update on searches and recruitments.

G. Remarks from Committee; discuss items to be included for the next Finance Committee agenda. 

H. Set next meeting date for Wednesday, February 24th, 2016. 

I. Announcements.  

 Save the date: 20th Anniversary Celebration – Friday, March 11th, 2016 @ Dale’s Weston Lanes.

J. Adjourn. 

WITNESS: My signature this 25th day of January, 2016. 

John Jacobs 

Weston Finance Director/Treasurer 

This notice was posted at the Municipal Center, and on the Village’s website at www.westonwi.gov, and was emailed to local media outlets (Print, TV, and 

Radio) on 1/25/2016 @ 7:00 p.m. A quorum of members from other Village governmental bodies (boards, commissions, and committees) may attend the above 

noticed meeting in order to gather information. No actions to be taken by any other board, commission, or committee of the Village, aside from the Board of Trustees. 

Should a quorum be other government bodies be present, this would constitute a meeting pursuant to State ex rel. Badke v. Greendale Village Bd., 173 Wis.2d 553,494 
N.W.2d 408 (1993). Wisconsin State Statutes require all agendas for Committee, Commission, or Board meetings be posted in final form, 24 hours prior to the meeting. 

Any posted agenda is subject to change up until 24 hours prior to the date and time of the meeting. Any person who has a qualifying disability as defined by the 

Americans with Disabilities Act requires that meeting or material to be in accessible location or format must contact the Weston Municipal Center at 715-359-6114, by 
2pm the Friday prior to the meeting so any necessary arrangements can be made to accommodate each request. 

http://www.westonwi.gov/
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VILLAGE OF WESTON 

REQUEST FOR CONSIDERATION 

AGENDA ITEM DSCRPTN: CREATION OF WEIGHTS & MEASURES FEES SCHEDULE FOR 2016.  
 

FOR CONSIDERATION AT: FINANCE COMMITTEE MEETING, WEDNESDAY, JANUARY 27, 2016     
 

LEGISLATION TYPE:  ACKNOWLEDGE | MOTION | ORDINANCE | POLICY | RESOLUTION  
 

RECOMMENDATION TO:  RECOMMEND TO THE BOARD OF TRUSTEES THE 2016 WEIGHTS & MEASURES 
FEES SCHEDULE.   

 

REPORT PREPARED BY: JOHN JACOBS; FINANCE DIRECTOR 
 

BACKGROUND: State statutes require the Village to contract with the state to have all measuring 
devices used in sales of goods or services to be inspected by state sealers and 
inspectors.  Currently the Village provides a subsidy that covers the cost for the 
business that are forced to comply with this statue, roughly $3,200/year.  The 
State statutes allowed the Village to create an ordinance that requires all entities 
that follow Wis. Stat. Ch. 98 to be required to obtain a license in order for the 
Village to recoup the costs of enforcing such regulations.  

 

FISCAL IMPACTS:   
Budget Line Item:   

Budget Line Item: 10-00-46291-000-000 weights and measures fees 

Budgeted Expenditure:  

Budgeted Revenue: We would be collecting an equal amount to the amount we pay out each year. 
($3,200) 

 

STATUTORY REFERENCES: 
Wisconsin Statue: Wis. Stat. Ch. 98 

Administrative Code: Wis. Admin. Code Chapters ATCP 90,91,92 

Municipal Code:  

Judicial Ruling:  

 

FURTHER REVIEW:  REVIEW BY VILLAGE BOARD ON 2/1/16. 
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Ace Hardware Center-Weston 3 1 50 15$      10$      -$     13$      -$        -$     -$     -$     38$       

2606 Schofield Ave

Advanced Disposal 1 -$     -$     15$      -$     -$        -$     -$     -$     15$       

5509 Fuller St

Callon Quik Mart 24 1 2 2 -$     -$     -$     -$     240$       -$     30$      30$      300$     

7605 Schofield Ave

Commerce Crossing Shell 26 2 2 -$     -$     -$     -$     260$       -$     30$      30$      320$     

10002 Adventure Way

Country Fresh Meats 12 60$      -$     -$     -$     -$        -$     -$     -$     60$       

9902 Weston Ave

Cousineau Auto Inc 1 2 5$        -$     30$      -$     -$        -$     -$     -$     35$       

6702 Ryan St

Dollar Tree #3772 1 5$        -$     -$     -$     -$        -$     -$     -$     5$         

2709 Schofield Ave

For License Period of 7/01/2014 - 6/30/2015   (for example)

Proposed Schedule of Fees for Weights and Measures Permit

VILLAGE OF WESTON

DEVICE TYPE & FEE PER DEVICE TOTAL FEES BREAKDOWN BY TYPE
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For License Period of 7/01/2014 - 6/30/2015   (for example)

Proposed Schedule of Fees for Weights and Measures Permit

VILLAGE OF WESTON

DEVICE TYPE & FEE PER DEVICE TOTAL FEES BREAKDOWN BY TYPE

Halloween Express 0 -$     -$     -$     -$     -$        -$     -$     -$     -$      

1700 N Business Highway 51 (does NOT exist any longer)

4204 Schofield Ave

IMR BP 24 1 -$     -$     -$     -$     240$       -$     -$     -$     240$     

4101 Schofield Ave

Kwik Trip #356 Inc 40 1 -$     -$     -$     -$     400$       -$     -$     -$     400$     

5603 Business Highway 51

Kwik Trip #787 Inc 68 4 -$     -$     -$     -$     680$       -$     -$     -$     680$     

3207 Schofield Ave

Larsen Cooperative Co 6 2 30$      -$     30$      -$     -$        -$     -$     -$     60$       

5010 Janice Ave

Midwest RV 0 -$     -$     -$     -$     -$        -$     -$     -$     -$      

9405 Schofield Ave (does NOT exist any longer)

Ministry Health Care-Saint Clare's Hospital 2 10$      -$     -$     -$     -$        -$     -$     -$     10$       

3400 Ministry Pkwy

Pick-N-Save 31 60 155$    -$     -$     15$      -$        -$     -$     -$     170$     

2806 Schofield Ave
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For License Period of 7/01/2014 - 6/30/2015   (for example)

Proposed Schedule of Fees for Weights and Measures Permit

VILLAGE OF WESTON

DEVICE TYPE & FEE PER DEVICE TOTAL FEES BREAKDOWN BY TYPE

Quality Foods/Trigs 11 50 55$      -$     -$     13$      -$        -$     -$     -$     68$       

6205 Business 51 South

Red Clover Market 1 5$        -$     -$     -$     -$        -$     -$     -$     5$         

5009 Schofield Ave

Schofield Avenue Shell 24 4 -$     -$     -$     -$     240$       -$     60$      -$     300$     

3001 Schofield Ave

Store #59, The (estimated) 24 1 -$     -$     -$     -$     240$       -$     -$     -$     240$     

6606 County Road J

Store #60, The 30 2 2 3 -$     -$     -$     -$     300$       -$     30$      45$      375$     

4005 Westview Blvd

Target Stores #364 1 50 5$        -$     -$     13$      -$        -$     -$     -$     18$       

2707 Schofield Ave

Total Rental Center LLC 1 5$        -$     -$     -$     -$        -$     -$     -$     5$         

5009 Schofield Ave

Walgreens Drug Stroe #9609 1 50 5$        -$     -$     13$      -$        -$     -$     -$     18$       

5305 Business Highway 51 South
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For License Period of 7/01/2014 - 6/30/2015   (for example)

Proposed Schedule of Fees for Weights and Measures Permit

VILLAGE OF WESTON

DEVICE TYPE & FEE PER DEVICE TOTAL FEES BREAKDOWN BY TYPE

Weston Liquor LLC 0 -$     -$     -$     -$     -$        -$     -$     -$     -$      

3409 Schofield Ave, Suite A (does NOT exist any longer)

Yaeger Auto Salvage Inc 5 1 1 25$      10$      15$      -$     -$        -$     -$     -$     50$       

8205 Camp Phillips Rd

Bert's Veggies 1 5$        -$     -$     -$     -$        -$     -$     -$     5$         

Weston Farmers Market

Chojnacki, Bob 1 5$        -$     -$     -$     -$        -$     -$     -$     5$         

Weston Farmers Market

Her, Joua 1 5$        -$     -$     -$     -$        -$     -$     -$     5$         

Weston Farmers Market

Vue, Ka 1 5$        -$     -$     -$     -$        -$     -$     -$     5$         

Weston Farmers Market

Lee, Kongmeng 1 5$        -$     -$     -$     -$        -$     -$     -$     5$         

Weston Farmers Market

Xiong, Mai 1 5$        -$     -$     -$     -$        -$     -$     -$     5$         

Weston Farmers Market
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For License Period of 7/01/2014 - 6/30/2015   (for example)

Proposed Schedule of Fees for Weights and Measures Permit

VILLAGE OF WESTON

DEVICE TYPE & FEE PER DEVICE TOTAL FEES BREAKDOWN BY TYPE

Yanglor, Mai 1 5$        -$     -$     -$     -$        -$     -$     -$     5$         

Weston Farmers Market

McGlen, Mary 1 5$        -$     -$     -$     -$        -$     -$     -$     5$         

Weston Farmers Market

Thao, Nong 1 5$        -$     -$     -$     -$        -$     -$     -$     5$         

Weston Farmers Market

Thao, Pang 1 5$        -$     -$     -$     -$        -$     -$     -$     5$         

Weston Farmers Market

Yang, Pang 1 5$        -$     -$     -$     -$        -$     -$     -$     5$         

Weston Farmers Market

Her, Ye 1 5$        -$     -$     -$     -$        -$     -$     -$     5$         

Weston Farmers Market

Moua, Yia 1 5$        -$     -$     -$     -$        -$     -$     -$     5$         

Weston Farmers Market

Lee, Kong Meng 1 5$        -$     -$     -$     -$        -$     -$     -$     5$         

Weston Farmers Market
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For License Period of 7/01/2014 - 6/30/2015   (for example)

Proposed Schedule of Fees for Weights and Measures Permit

VILLAGE OF WESTON

DEVICE TYPE & FEE PER DEVICE TOTAL FEES BREAKDOWN BY TYPE

TOTALS 450$    20$      90$      67$      2,600$    -$     150$    105$    3,482$  

NOTE:   Village of Weston payment made to the State of Wisconsin is estimated to be $3,200  (for $400/day  x  8 days during next fiscal year) for these state mandated contracted 

inspector services.
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Sec. ____________ - Weights and measures permit.  

(a) Purpose. This section adopts the State of Wisconsin Weights and Measures Regulations and 
establishes a Weights and Measures Program wherein any person or entity subject to said 
regulations must obtain a license in order for the Village to comply with and recoup the costs of 
enforcing said regulations. This section is adopted pursuant to the provisions of Wis. Stat. Ch. 98.  

(b) Application of State Codes. Except as otherwise specifically provided in this section, the provisions 
of Wis. Stat. Ch. 98, Weights and Measures, and Wis. Admin. Code Chapters ATCP 90, 91 and 92 
are hereby adopted and made a part of this section as though fully set forth herein. Any act required 
to be performed or prohibited by any statute or code incorporated herein by reference is required or 
prohibited by this section. Any future amendments, revisions or modifications of the statutes and 
codes incorporated herein are intended to be made a part of this section.  

(c) State Contract; Appointment of Inspectors; Compliance Required.  

(1) State Contract. In order to assure compliance with the requirements of the State of Wisconsin 
related to the inspection and certification of weights and measures, the Village shall contract 
with the State of Wisconsin Department of Agriculture, Trade and Consumer Protection, 
pursuant to Wis. Stat. § 98.04(2), in lieu of the establishment of a department of weights and 
measures.  

(2) Appointment of Inspectors. The provisions of the contract set forth in subsection (c)(l) shall 
provide for the enforcement of the statutes and regulations set forth herein, and the Village 
hereby grants the authority and duties of sealers and inspectors required by this section to the 
State of Wisconsin Department of Agriculture, Trade and Consumer Protection.  

(3) Compliance Required. All persons and entities required to be licensed hereunder shall comply 
with the enforcement of the statutes and regulations set forth herein, shall comply with the 
orders and inspections of the inspectors appointed herein, and shall comply with the licensing 
requirements set forth herein.  

(d) Definitions. As used in this section, the following terms shall have the meanings indicated:  

Weights and Measures. Weights and measures of every kind, instruments and devices for weighing 
and measuring, and any appliances and accessories used with any or all such instruments and devices, 
except meters for the measurement of electric, gas (natural and manufactured) or water when the same 
are operated in a public utility system. Weights and measures shall include devices used or employed in 
establishing the size, quantity, extent, area or measurement of quantities, things, produce or articles for 
sale, hire or award, or in computing any basic charge or payment for services rendered on the basis of 
weight or measure and shall include, but not be limited to, commodities, liquid measuring devices, scales, 
weighing, measuring and price verification systems, timing devices and linear measuring devices.  

Weights and Measures Program. The program that includes administration and enforcement of this 
section, Wis. Stats. Ch. 98, applicable Wisconsin Administrative Code provisions, and any related actions.  

(e) Weights and Measures License Required.  

(1) License Requirements. Except as provided in subsection (e)(2), no person or entity shall use, 
operate or maintain any commercial weights and measures as defined in this section unless the 
person or entity is licensed by a weights and measures license issued pursuant to the 
provisions of this section.  

(2) Exemptions. Sales by a person registered as a direct seller or by a holder of a farmer's market, 
vendor vehicle or special event permit are exempt from licensing under this section, but if any 
person exempted herein is required by the state to hold a state certificate of examination by the 
sealer of weights and measures, a copy of said certificate shall be provided to the Village with 
his or her application for direct seller registration or a farmer's market, vendor vehicle or special 
events permit.  
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(f) Application for License. An application for a weights and measures license shall be made in writing 
on a form provided by the Village Clerk and shall be signed by the owner of the commercial business 
or by its authorized agent. Such application shall state the type of the business, the type and number 
of weighing, measuring and scanning devices used by the business, the location of the devices, the 
number of check-out lanes present on the premises, the applicant's full name, post office address 
and telephone, and whether such applicant is an individual, partnership, limited liability company, 
corporation or other entity. If the applicant is a partnership, the application shall state the names and 
addresses of each partner. If the applicant is a corporation or limited liability company, the 
application shall state the names and addresses of all members, officers and agents of the applicant, 
including the registered agent thereof.  

(g) Issuance of Licenses and Fees. Upon compliance with this section, the Village Clerk shall issue a 
license to the applicant upon payment of the annual license fee set by the Village Board. Each store 
or other business shall require a separate license.  

(h) License Term. A license issued under this section shall expire on June 30 of each year.   

(i) Enforcement for Nonrenewal. It shall be the duty of the Village Clerk to notify appropriate village 
officials and to order the immediate enforcement of the provisions of this section in cases involving a 
failure to renew a weights and measures license. A licensee shall be prohibited from engaging in any 
business involved in weights and measures until such time as a valid license has been obtained 
under the provisions of this section.  

(j) Fees Assessment.  

(1) Annual Assessment. The Village Board shall annually assess fees to each licensee based on 
the number and type of weights and measures devices it operates as of the date of licensure or 
the date of renewal. The total of the fees assessed and collected under this subsection shall not 
exceed the actual costs of the weights and measures contract between the Village and the 
State.  

(2) Clerk to Prepare Assessment Schedule. The Village Clerk shall at least annually prepare a 
proposed schedule of assessments which shall be based upon the state contract charges and 
the number of weights and measures devices being operated, which schedule shall be 
submitted to the Village Board. A copy of the proposed schedule, together with notice of the 
date and time at which the Village Board will consider the assessments, shall be mailed to each 
licensee.  

(3) Village Board to Determine Assessment. Not less than ten days after the mailing set forth in 
subsection (j)(2), the Village Board shall consider the Clerk's proposed schedule of 
assessments and determine the schedule of assessments on a reasonable basis. The Village 
Clerk shall mail to each licensee an invoice for the amount of the fee assessment to the 
licensee as determined by the Village Board, and each licensee shall pay the fee assessed 
within 30 days after the date the notice is mailed.  

(4) Failure to Pay Assessment. If the assessed fee is not paid within 30 days of the date of the 
mailing of the invoice, an additional administrative collection charge of ten percent of the total 
assessment shall be added to the amount due, plus interest shall accrue on the assessment at 
the rate of 1.5 percent per month or fraction thereof until paid. To the extent permitted by law, if 
the licensee is the owner of the real estate where the licensed business is located, any 
delinquent assessment shall be extended upon the current or the next tax bill as a special 
charge against the real estate premises for current services. No license shall be issued or 
renewed under this section if the licensee is delinquent in the payment of a fee assessed under 
this section.  

(5) Mailing of Notices. Schedules, notices and invoices shall be considered mailed to a licensee 
when mailed by first class mail, postage prepaid, to the licensee at the licensee's address as 
shown on the application form.  
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(6) Change of Ownership. If the ownership of a commercial business licensed under this section is 
transferred during a license year, the owner of the business as of July 1 of the license year shall 
be liable and responsible for the payment of the fees assessed under this section.  

(k) Violations. In addition to any other remedy, any person who fails to comply with the provisions of this 
section shall, upon conviction thereof, be subject to the penalties as set forth in section 1.111 of this 
Code. Each day a violation exists or continues shall constitute a separate offense.  
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SECTION I - GENERAL INFORMATION  

  

The Village of Weston, Wisconsin, is requesting proposals for the services of a Certified Public 

Accounting Firm to conduct the annual audit of the Village of Weston’s operations for the fiscal year 

ending December 31st, 2015 with the option of auditing its financial statements for each of the four 

subsequent fiscal years.  These audits are to be performed in accordance with generally accepted auditing 

standards, the standards set forth for financial audits contained in Government Auditing Standards, issued 

by the U.S. Comptroller General, the provisions described in the U.S. Office of Management and Budget 

(OMB) Circular A-133 Compliance Supplement, Audits of States, Local Governments and Non-Profit 

Organizations, and the compliance requirements described in the State Single Audit Guidelines, issued by 

the Wisconsin Department of Administration, statutory requirements, as well as Village of Weston policy.  

  

1.     INFORMATION ON THE VILLAGE AND ITS RECORDS  

The Village of Weston is a municipal entity with a (1) Village President/(6) Village Trustees 

form of government. By Village Ordinance, the financial and accounting functions are under 

the direction of the Village Finance Director/Treasurer.  

  

The Village’s operations have been audited by Clifton Larson Allen LLP Certified Public 

Accountants since 1998.  The Village received unqualified opinions for each year during the 

last contract period of 12/31/2004 to 12/31/2014.  The Village records have required 0-3 

adjustments annually by the auditors in past years.  A copy of the 2014 audited financial 

statements and related reports can be found on the Village of Weston website at 

http://www.westonwi.gov/DocumentCenter/Home/View/2587.  

  

The audit will include all funds of the Village of Weston.  The accounting records are 

centralized for all funds.  The total Village budget is $33.7 million dollars, including Water, 

Sewer, Stormwater Utility activities.   

 

The Village of Weston has two joint ventures, which are not included in this RFP document.  

The Everest Metro Public Safety (EMPS) entity, including the Everest Metro Police 

Department (EMPD) and the Everest Metro Municipal Court (EMMC), has its own accounting 

records which are kept at the Village of Weston and are audited separately, but should not be 

reflected within this RFP.  In addition, the South Area Fire & Emergency Response (SAFER) 

District has its own accounting records which are kept at the Village of Weston and are audited 

separately as well, but also should not be reflected within this RFP.  The Village’s portion of 

these two joint ventures is recorded within the General Fund.   

  

The Village has received the Certificate of Achievement for Excellence in Financial Reporting 

for the years ending December 31, 2003 to 2014.  It is the Village’s intention to continue to 

participate in this program.  The Village prepares, in final typed form, its own financial 

statements, notes, transmittal letter, management’s discussion and analysis, supplemental 

information, and statistical section.  The auditors, upon completion of the EMPS and SAFER 

District audits, are responsible for providing the financial information for inclusion in the 

annual financial report.  The Village also provides the copying and collating of the annual 

financial report.  

  

Since 2008, the Village has utilized Caselle Classic/Clarity (Civic Systems) for its accounting 

software.  The Village utilizes the General Ledger, Accounts Payable, Accounts Receivable, 

Utility Billing, Special Assessments/Improvement Districts Billing, Budgeting, and Cash 

http://www.westonwi.gov/DocumentCenter/Home/View/2587


Receipting modules.  Land Records System, written by the City County Information 

Technology personnel of Marathon County/City of Wausau, is used to process real estate and 

personal property taxes.  The Village has outsourced the payroll function to ADP, which 

Village staff utilizes on a regular basis.    

  

The Village maintains the following funds:  

General Fund Special Revenue Funds Debt Service Funds Capital Projects Funds Proprietary Funds 

10 General Fund 18 Refuse/Recycling 

 

30 Debt Service Fund  

(Existing Issuances) 40 TIF District # 1 60 Water Utility  (Enterprise) 

 
21 TIF District # 1 

31 Debt Service Fund  

(New Issuances – 

Debt Service Issuance 

Costs) 

 

46 TIF District #2 

 

42 Capital Improvements Fund 

 Capital Equipment 

 Infrastructure 

 Facilities 

 Public Safety Building 61 Sewer Utility  (Enterprise) 

 22 Weston Aquatic Center 

 

 

  63 Stormwater Utility  (Enterprise) 

 26 TIF District # 2 

 
 

 70 Insurance Fund (Internal Service) 

 

27 CDA – TIF District #1 

 

28 CDA – TIF District # 2 
 

  

 

 

29 Room Taxes 

 

81 Civic and Social 

 

82 Park and Recreation 

 
 

 
 

  

    

The Village has a total payroll of $2,100,000 covering 31 full-time employees, 2 part-time 

employees, and various temporary/seasonal employees.  The payroll is processed bi-weekly.  

  

 The Village has two tax incremental financing (TIF) districts.  Any and all compliance testing 

or procedures necessary to fulfill statutory compliance audits required for the Tax Incremental 

Districts are to be performed in conjunction with the annual audit and should be included 

within this RFP.  The Village does not expect a separate audit report or additional billing.  

  

The Finance Department provides the centralized cash collection function for the Village.  In 

addition, the Village utilizes the services of various financial institutions within the community 

for tax collection during the year.  These institutions collect the taxes and deposit funds directly 

into the Village’s account.  Village staff enters the corresponding activity within the accounts 

receivable systems.  The Village utilizes Official Payments Corporation for credit card 

payments of property taxes and utilities.  The Village offers ACH payment of utility bills.  The 

Village also plans to utilize the State of Wisconsin TRIP system for delinquent accounts 

beginning in 2016.  

  

Village staff will prepare, in advance, or during fieldwork, work papers requested by the audit 

firm.  Staff will be available for questions and other assistance during fieldwork. 

 



The Village also prepares a schedule of federal and state assistance for the auditors, the 

Wisconsin Department of Revenue Annual Financial Report, and the annual PSC Report for 

the Water Utility.  

  

The approximate number of annual transactions processed are:  

 Journal Entries   500    

 Receipts   9,000  

 Accounts Payable Checks   4,000   

 Payroll Checks  100  

 Payroll Direct Deposit Transactions   3,500  

 Invoices   4,000  

 Purchase Orders   250  

  

2.  SCOPE OF SERVICES  

The firm shall provide an annual financial and compliance audit of all funds of the Village of 

Weston.  The opinion should cover the governmental activities, the business type activities, 

any discretely presented component units (if applicable), each major fund, and the aggregate 

remaining fund information.   

  

The auditor shall also be responsible for compliance with all applicable audit standards 

prescribed by the United States or State of Wisconsin grantors.   It is the auditor’s responsibility 

to issue all required compliance reports prescribed by the United States or State of Wisconsin 

Grantors.  

  

The auditor will provide advice and counsel throughout the year concerning any changes that 

would affect the annual report.     

  

Work papers will remain the property of the auditor, but will be made available to any United 

States or State agencies requesting information, the Village of Weston, and any predecessor 

audit firms.  

  

The Village issues debt on a periodic basis.  We have included our financial statements along 

with the audit opinion within our official statement and expect to continue this practice in the 

future.  

  

If any circumstances are encountered that require additional procedures, outside the normal 

scope of the project, the firm must advise the Village, and provide a written cost proposal prior 

to beginning the procedures.    

  

The firm shall submit one client representation letter, which shall be signed by the Village 

Administrator, the Finance Director/Treasurer, and the Deputy Finance Director/Treasurer and 

will cover all activity surrounding the Village of Weston.     

  

    

 

 

 

 



Fieldwork and Audit Completion shall be scheduled as follows:  

  

Work Product   Completion Date   

Preliminary Fieldwork February/March 

(or December, upon audit 

firm’s availability) 

  

Year-end Fieldwork  One Week in April  

(negotiable)  

Final Review of CAFR  End of May  

Issue Compliance Reports,  

SAS 61, Management Letter,  

Tax Rule 16, and Opinion of 

CAFR.  

3rd Monday of June       

(to be presented at Village 

Board meeting).  

  

  

SECTION II - INSTRUCTIONS AND CONDITIONS FOR PROPOSAL SUBMISSION  

  

1.  RFP ADMINISTRATOR  
  

The individual responsible for administering this RFP, to whom all inquiries and 

correspondence should be addressed, is:  

  

John Jacobs, CGFO, CPFO       

Finance Director/Treasurer      

Village of Weston        

5500 Schofield Avenue        

Weston, WI  54476      

(715) 241-2605        

  

2. RFP MODIFICATIONS  
  

The Village of Weston reserves the right to amend, alter, or revoke this RFP in any manner at 

any time.  Any modifications, clarifications, or additions to the RFP will be distributed as 

written addenda to all vendors.  

  

3.  PROPOSED PREPARATION COSTS  
  

All costs incurred in the preparation and presentation of this proposal shall be wholly absorbed 

by the vendor.  

   

INSTRUCTIONS ON SUBMITTING PROPOSALS  

Proposal Due Date:      February 17, 2016   5:00 PM         

Place:                      Finance Department  

                                      Village of Weston             

                                       5500 Schofield Avenue  

                                       Weston, WI 54476   



 

Accepted Forms:   One hard copy   -OR-  

 One copy by fax (715) 359-6117 -OR- 

 One copy by e-mail to: jjacobs@westonwi.gov 

 

  

PROPOSALS SHOULD INCLUDE THE FOLLOWING INFORMATION.  WE 

APPRECIATE PROPOSALS THAT ARE CONCISE AND DO NOT REPEAT 

INFORMATION.  

  

 Name and address of the Certified Public Accounting Firm.  

  

Provide a concise summary of the work to be completed and your work plan or audit 

approach.  

  

  Provide resumes of the audit team.  Indicate name, title, number of years of 

governmental experience.  Include resumes of all partners within the office performing 

the audit engagement.    

  

     Indicate whether the audit team will be staffed from one or several office locations.  

  

 Provide information regarding the firms experience and commitment to providing 

services to the governmental sector.  

  

 Provide references for not less than three government clients, preferably cities and 

villages, for whom services have been provided within the last year.  Include a contact 

name and telephone number.  

  

 Provide a listing of other services provided by your firm to governmental clients.  

  

Give specific experience the firm has auditing municipalities governed by single audits, 

and knowledge and experience with the Certificate of Achievement in Excellence in 

Financial Reporting awarded by the GFOA.  

  

Provide detailed information about the size of your firm.  Provide detailed information 

about the government section.  

  

Describe any situations where you have failed to complete work awarded to you or 

defaulted on a contract.  Provide information on the circumstances and status of any 

disciplinary action taken or pending against the firm during the last three years with 

federal or state regulatory bodies or professional organizations.  

  

Provide your understanding of the fieldwork schedule, list of reports to be completed 

and final submission dates.  

  

Provide the name, title, address and telephone number of the individual to whom all 

inquiries about the proposal should be addressed.  

  

mailto:jjacobs@westonwi.gov


Indicate the total cost of the audit engagement.  The fee quoted should be the ANNUAL 

total all-inclusive maximum price, including out-of-pocket expenses, for each year 

2015-2019 to provide the services requested in the RFP.  Affirmation that the fees will 

include necessary TID District compliance procedures as dictated by Wisconsin 

Statutes.  

  

The Finance Director and Village Administrator will review the proposals, contact 

references and consider the necessity of interviews.  It is expected that a 

recommendation would be presented to the Finance Committee on February 24th and 

to the Village Board on March 7th.  

  

5.  REPORT SUBMISSIONS  

 

All reports issued shall be addressed to the Village Board or to the Village Finance Committee, 

where appropriate. 

  

The completion dates for the various reports is the 3rd Monday of June for the Village financial 

statements.  The Village intends on submitting the CAFR onto the GFOA’s Certificate of 

Achievement in Excellence in Financial Reporting Program by June 30th.   

   

6.  THE VILLAGE’S OPTION  

 

The Village of Weston reserves the right to reject any or all proposals, to waive any informality 

in the proposals received, and to accept the proposal deemed in the best interest of the Village.  
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VILLAGE OF WESTON 

REQUEST FOR CONSIDERATION 

AGENDA ITEM DSCRPTN: WESTON CENTENNIAL HOMECOMING SCHOLARSHIP FUND AWARD TO A        
D.C. EVEREST SCHOOL DISTRICT STUDENT FOR THE 2015-2016 SCHOOL YEAR.  

 

FOR CONSIDERATION AT: FINANCE COMMITTEE; WEDNESDAY, JANUARY 27, 2016 
 

LEGISLATION TYPE:  ACKNOWLEDGE | MOTION | ORDINANCE | POLICY | RESOLUTION  
 

RECOMMENDATION TO:  Recommend to the Finance Committee for the Village of Weston to not provide 
for a college scholarship award from the Weston Centennial Homecoming 
Scholarship Fund in the 2015-2016 school year, due to the lack of interest 
income earned on the certificate of deposit during the past 12 months.  The 
Village awarded a $250 scholarship during the 2014-2015 school year (last year).  
As per the attachment of the Village’s 2016 budget document, no 2016 award 
was planned for in 2016.  It may take another 4-5 years before the certificate of 
deposit earns another $250 of interest.  Therefore, no scholarship award is 
recommended in 2016. 

 

REPORT PREPARED BY: JOHN JACOBS; FINANCE DIRECTOR/TREASURER 
 

BACKGROUND: The last times that the Village of Weston had offered a scholarship from the 
Weston Centennial Homecoming Scholarship Fund was in 2011 in the amount of 
$250 and then in 2015 for $250.  Prior to 2011, the Village had been offering a 
scholarship award from this fund about every two years, when the interest rates 
were still favorable and in the 4%-5% range for any type of investment vehicle. 

 
                                          However, since interest rates on certificate of deposits (CD’s) and money market 

accounts have dipped below 1% since 2011, it is taking the Village now four or 
five years to generate interest income of at least $250, in order to offer the 
college scholarship once again.   

 
                                         The Finance Committee has also made a policy in the past to maintain the $5,000 

CD balance in the scholarship fund as a principal balance that shall always be 
retained into perpetuity.  Therefore, only interest earnings generated above the 
$5,000 principal balance shall be available for any scholarship award.                 

  
 

FISCAL IMPACTS:   
 
Budget Line Item: 81-05-55610-734-000 

Budget Line Item:  

Budgeted Expenditure: $0.00   (No award for 2016.) 

Budgeted Revenue: Weston Centennial Homecoming Scholarship Fund 

 

FURTHER REVIEW: BOARD OF TRUSTEES – PROBABLY NOT NECESSARY, IF THERE IS NO ACTION 
TO EXPEND 2016 BUDGETARY FUNDS AT ALL. 
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January 
S M T W T F S 

     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

31       

 

April 
S M T W T F S 

     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

       
 

July 
S M T W T F S 

     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

31       
 

October 
S M T W T F S 

      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 

30 31      
 

February 
S M T W T F S 

 1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28 29      

       

 

May 
S M T W T F S 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 31     

       
 

August 
S M T W T F S 

 1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28 29 30 31    

       
 

November 
S M T W T F S 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30    

       
Nov. 21 – 2017 Budget Hearing  

March 

S M T W T F S 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30 31   

       

Mar. 11 – Weston 20th Birthday Bash 

June 
S M T W T F S 

   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30   

       
 

September 
S M T W T F S 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30  

       
 

December 
S M T W T F S 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31 

       
 

 

 

January 

18: M L King Day 

 

February 

14: Valentine’s Day 

15: Presidents' Day 

March 

25: Good Friday 

27: Easter Sunday 

April 

 

 

May 

08: Mother’s Day 

30: Memorial Day 

June 

19: Father’s  Day 

July 

04: Independence Day 

 

August 

 

September 

05: Labor Day 

 

October 

10: Columbus Day 

31: Halloween 

 

November 

11: Veterans Day 

24: Thanksgiving Day 

December 

25: Christmas Day 

 
 

2016 

www.calendarlabs.com 
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